Purchase Ledger Clerk

Slow Payers Ltd

Anywere

Not Here

YUR 4IT

17th April 2001

Re: Our invoice 12006751 for £1175.00 

It appears from our records that we have not received Payment of the above mentioned invoice dated 00/00/00 as per our terms of sale.

We would respectfully like to request that settlement for this invoice is forwarded to us immediately.

If you have already sent payment for this invoice within the last few days please accept our apologies and disregard this letter. 

Yours Faithfully

Your Name

Your Company

Contact Number

Email Address

